Notice of Resignation Form

Name: 

Date: 


Social Security No:

Employee No:


Please accept my voluntary resignation effective __(Date)__.


Reason for Resignation: ___________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________

I understand I am responsible for returning my handbook, key(s), all clothing items and any property that belongs to the company by __(Date)__.

________________________________________

Employee Signature

________________________________________

Department Manager Signature

Human Resource Section:

Exit Interview is schedule with __(Name)__ on __(Date)__ at __(Time)__.


This form provided to members of EverythingHR

