Letter of Resignation

To: 
Date:

I wish to voluntarily terminate my employment from __(Company Name)__,

effective as of __(Date)__.

My last day of work will be __(Date)__.

The reason for my termination is as follows:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

My current address and phone number are:
Address:



Phone Number:

___________________________________________
________________________

Signature






Department
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