Video Display Terminal Checklist

Date:

Office:

Department:

Employee’s Name:

Name of Supervisor:

VDT Type:
( PC 

Make

( Mainframe
Terminal #

( Other
Make/Type

	VDT SCREEN
	YES
	NO
	Remarks

	Is the VDT screen clean?
	(
	(
	

	Has glare been minimized so it is not a problem?
	(
	(
	

	Is the screen a comfortable distance from the operator?  Generally between 18" and 30" is acceptable.
	(
	(
	

	Does the operator look slightly downward toward the screen?  Normally, this is between 10° to 20° below level sight.
	(
	(
	

	Can the screen be tilted?
	(
	(
	

	Does the operator know how to adjust the screen's brightness and contrast?
	(
	(
	

	KEYBOARD AND COMPUTER
	YES
	NO
	Remarks

	Does the VDT have a detachable keyboard?
	(
	(
	

	Are the home-row keyboard keys adjusted to a comfortable height of between 28" and 30" from the floor?
	(
	(
	

	Is there at least six inches of "breathing space" between the VDT and the wall?
	(
	(
	

	WORK STATION
	YES
	NO
	Remarks

	Is the copy-holder located in a comfortable place near the terminal?
	(
	(
	

	Is the lighting on the copy-holder satisfactory?
	(
	(
	

	Is the leg clearance from the floor to the bottom of the work station at least 25"?
	(
	(
	

	Are desk surfaces non-reflective?
	(
	(
	

	Is the terminal positioned against a non-reflective background?
	(
	(
	

	Does the operator know how to adjust the chair?
	(
	(
	

	Is a footrest available?
	(
	(
	

	Are electrical and telephone cords located out of the way?
	(
	(
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