Receipt of Property (Forms)

Employee Purchase

I acknowledge receipt of the following items purchased from

	Item
	Cost

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	Total
	$     


I authorize the employer to deduct from my pay, the amount of [total amount] on [date or time period] as payment for the item(s) listed above.

_____________________________________ 
______________________________

Employee’s Signature




Authorizing Signature

_____________________________________ 
______________________________

Date






Date

Company Property

I acknowledge receipt of the following company property:

	Item
	Fair Market Value

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	     
	$     

	Total
	$     


I understand that these items are company property and are not for my personal use. I will return these items in good working condition(subject to normal wear and tear) to the company upon request or before my final day of employment, whichever occurs first. If I do not return these items in good working condition, I authorize the company to deduct their fair market value from my pay. I realize that I benefit from the payroll deduction because I will own the items if I do not return them.

_____________________________________ 
______________________________

Employee’s Signature




Authorizing Signature

_____________________________________ 
______________________________

Date






Date

