Payroll Change (Example)

Employee Name      
Employee Number      
Date of Hire      
Change

	
	Job Title
	Department
	Pay Rate
	% Increase

	From
	     
	     
	     
	     

	To
	     
	     
	     
	     


Reason for Change

	 FORMCHECKBOX 
New Hire
	If new hire or rehire with more than bi-month lapse in employment, date the drug test administered:

	 FORMCHECKBOX 
Re-Hire
	

	 FORMCHECKBOX 
Promotion
	Date within last 12 months, last performance review administered:

	 FORMCHECKBOX 
Merit Increase
	


Effective Date:     
Comments     
_________________________________      _________________________________

Authorizing Signature



Payroll Signature

_________________________________      _________________________________

Date





Date Received

_________________________________      _________________________________

Date Entered on Payroll



Check #

