Suggested Interview Questions

Applicant Name:

Date/Time:

Position, Department:

Interviewer:


Job Inquiries

1.
Verify dates of employment.

2.
If there are gaps in employment between jobs, ask:


a.  What is the reason?, and


b.  What were you doing during that period of time?

3.
What are/were your responsibilities/duties in your present/prior job?

4.
a.  What do you like most in your present/prior job?


b.  What do you like least in your present/prior job?

5.
What sort of pressures or priorities do you have in your present/prior job?

6.
Why do you want to/did you leave your present/prior job?

7.
Describe your boss.

8.
Verify salary.

9.
What salary do you want/need to make?

10.  If offered a job at our company, can you show us documents that prove you have a legal right to work in the U.S.?

11.  Questions regarding specifics of experience, skills, etc.

12.
Why did you apply for this job?

13.
How do you know if you are successful in your job?

14.
What are your strengths/best skills?

15.
What are your weaknesses/areas that need improvement?

16.
If you are hired for this job, what would you like to be doing in our company 1 year from now?


3 years from now?

17.
What are your long-terms goals in your career or life?

18.
If you could design a perfect job for you, what would it include?

19.  Give me an example of a time when your work was criticized and tell me how you reacted to it.

20.
Describe the best/worst boss you've ever had and why.

Other questions specific to job or application.



Questions for Management Applicants
1.
Tell me about the management/supervisory experience you’ve had.

2.
How would your most recent boss describe you?

3.
How would your peers describe you?

4.
How would your subordinate employees describe you?

5.  
Tell me about a time when you became impatient or frustrated in dealing with a subordinate or peer; what did you do?

6.
Have you ever fired anyone?  Tell me about it.

7.
What do you look for in hiring a new employee?

8.
Describe your management style.

9.
What were your key objectives for last year?


a.  Were they achieved?


b.  How?

10.
What kinds of decisions are difficult for you?

11.
Describe a difficult problem you have had to solve and how you solved it.

12.
What is there that is important to know about you that is not on your resume/application?
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