Letter to Applicant Not Hired
Company Name:

Address: 

City:
State: 
Zip: 

Date: 

Name:

Address:

City:
State:                                    
Zip: 

Dear __(Applicant's Name)__,

Thank you for your interest in employment with __(Company Name)__.

We regret to inform you that the position for which you applied has been filled and therefore we are unable to consider you for employment at this time. However, we will keep your résumé on file and may contact you if a position comes open for which you are qualified.

Sincerely,

________________________________________ 

Signature 
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