Applicant Response Letter: Response after Interview

	This response can be sent to applicants who have been interviewed and whom the Company does not wish to hire.


__(Date)__

__(Address)__

Dear __(Applicant’s Name)__,

Thank you for speaking with us recently regarding employment 

opportunities with __(Company Name)__.  While we 

were impressed with your credentials, we have decided to select a 

candidate whose background and experience more closely fit our 

requirements.  

All resumes and applications for employment are maintained in an active status for six months.  If a suitable opening should develop, we will contact you at that time.

We sincerely appreciate your interest in _​(Company Name)__

and wish you every success in your career endeavors.

Sincerely,

This form provided to members of EverythingHR

