Part-Time Employment Agreement

Example 1

I understand and agree that I am a part-time employee at __(Company Name)__, with the following work schedule: (Describe. E.g., Monday through Friday from 8:00Am to 12 noon each day).

I further understand and agree that as a part-time employee, I am subject to all company rules and policies. I further understand and agree that I am ineligible for company benefits except as specifically provided in the employee handbook or other written company policies.

________________________________
______________________________

Employee’s Signature



Human Resource Manager’s Signature

________________________________
______________________________

Date





Date

Example 2

I acknowledge that I am a part-time employee of __(Company Name)__, and that I will work an average of less than __(#)__ hours per week.

I agree that this does not constitute a contract of employment and that I may voluntarily terminate, or __(Company Name)__ may terminate my employment at any time for any or no reason.

I further understand that no supervisor, manager, or any company representative other than the __(Title/Position)__ has the authority to enter into any agreement with me for any specific period of time or to change my employment status from a part-time employee.

I acknowledge that upon my termination of employment, there is no further employment relationship between myself and __(Company Name)__.

I acknowledge receipt of the __(Company Name)__ employee handbook. I acknowledge that it is my obligation to understand and comply with the rules and regulations contained in the handbook. If I have any questions, I understand that I may contact __(Name)__ for any answers or explanations.

__________________________________
_________________________________

Employee’s Signature



Human Resource Manager’s Signature

___________________________________
____________________________________

Date





Date
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