Harassment Complaint Interview Form

Use this form to obtain information from persons who may be involved in a harassment complaint.  Attach additional pages if needed.

Name of Interviewee:

Investigator:

Date:

( Complaint

( Accused

( Witness

1a. Tell me what happened, or what you saw/heard? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

1b. (For the alleged harasser): What is your response to the allegations/complaint made against you?____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Who was involved? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. When did the incident(s) happen? Where? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. Who might have witnessed this? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5.  As a result of this incident, how did you feel? Was your ability to work and/or your work product affected? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Was this the first time this type of incident(s) happened? If “No”, who, what, where, and when? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Are you aware of any written documents that are relevant to the issues? (e.g., performance evaluation)  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Have you kept any records such as written notes, memos, e-mails, etc.? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. Do you know of any other employees who have had similar experiences with this person, or any other employee? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

This form provided to members of EverythingHR

